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Code of Conduct
The following guidelines for personal | 2Jg5.ully Joludly Aoladl AW olalay) 29 (83

conduct and responsibility are in place to

facilitate an optimum learning process for

all trainees, and to reduce potential
disruption in the learning environment.

e Trainees are expected to exhibit a high
level of personal responsibility for their
learning. They must demonstrate respect
for staff members and fellow trainees
regardless of race, color, religion, gender
or physical disability and follow the
Work Health and Safety requirements of
the Centre.

e Punctual attendance in all classes is
essential for successful completion of
courses. Attendance at all face-to-face
classes is essential. Trainees are required
to always arrive on time, as late arrivals
disturb other trainees and disrupt the
training process.

e Each trainee is required to inform the
trainer, or course supervisor, if he or she
IS going to be late. If the trainee does not
do this, the trainer will record the trainee
as absent and the trainee will need to
make up the class at his cost unless he
provides a valid reason. If the trainee is
unable to attend a class, he or she needs
to inform the trainer or course supervisor.
The trainer will advise on strategies to
address the missed class time, or
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alternatively the trainee may need t0 | Y., of aall 3 allall cdgll ae Jolazll 2ol
attend make up classes at his/her cost. . ) o
e sy w933 sguazed oyl 7 by 08 I3 (e
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e Attendance and participation in practical | Joms / ddeall opyleall § &S5Ladly soax!l @
exercises/workshop classes are an . L o ..
important component of your learning ool plaill galin 3 e uaise (2 donll 20
program.  Trainees are expected t0 | cleludd basll § Ogsyuill o ol adgill (e .cly
remain in class for the specified hours. . o .
No Trainee will be allowed to leave early | © & b5 83Ul cpiie @ mosn o1 3ouxll
unless there are exceptional Asbdiw! g, HSla oSG
circumstances.

e Modules and training notes and materials | 51509 cllasag Ayl Slasgll Jlay @iz d us @
may not be sent out to a trainee if he or , e sl i
she misses a class, unless prior | —ieatlouaddllsgonullanldlcyual
arrangements have been made or unless | cés,ls cllia (S5 @I Lo of daiume =lusys 3| @iy

there are extenuating circumstances. .
FEEES

e Mobile phones are to be switched off or | ] Libs=s of Ugazll casledl Juadd blay) @iy @
switched to silent during class. Lall s sl

e Audio or video recording of classes by oo dgwmall U of Gsall Jemadll ond ¥ @
trainees is not allowed without prior i .

approval from the relevant EHCT staff | 2'> —ilse o Lieus 2ddlge G5 Opurll Jid

member: it is a breach of privacy and Ayadly Bungiasell 3,5 ¥ Aall g3 @)Ly
confidentiality. .

e Smoking is not permitted either inside | ' Al OIS J513 sl 4 Foeue g2 (p>asll @

the training venue or anywhere inside the | 5 5 (415 of =Lyl s & U S 3
premises of the Centre for training S st ﬂ‘.}“d}éu. ¢ e
conducted in-house. For training | sl Aamsll (S| 3 Y] Guuall § cuyad!

programs  conducted at  different | gui s s 8l <t &l ds ]! sl
locations individuals may only smoke in 2l G laslrl o @l Ayl ol

smoking designated areas. Lozl GbUL @ ¥ esaall 513 e
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e The consumption of alcohol or drugs is
not permitted during class times and
these substances cannot be brought into
training venues. Trainees who are found
to be under the influence of alcohol or
drugs will be dismissed from class and
subject to suspension or dismissal from
the course.

e Inappropriate and/or dangerous behavior
(e.g. disrupting  class, irregular
attendance, etc.) will not be tolerated and
may result in the trainee being dismissed
from the course.

It is expected that the trainees will observe
appropriate Dress Code in keeping with the
norms of the society and maintaining a
professional image at all times during their
study with us. The trainees are also expected
to maintain a high standard and proper
personal hygiene thereby ensuring the
health and safety of trainees and personnel
of the Centre.
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